
BRACE SAC and Reviewers Conflicts of Interest (CoI) Policy

All SAC members and external reviewers must read and sign a copy of the Conflict of Interest (CoI) form for each grant round if an SAC member and, if a reviewer, when they independently review a grant application for BRACE.


A CoI form will be circulated to every reviewer when they are asked to review a grant application for BRACE. The same form will also be circulated a minimum of 14 days before Triage to participating SAC members. 
If an SAC member did not participate in Triage or has not signed the CoI form, the document will be recirculated a minimum of 14 days before the SAC meeting.
Both Trustee and non-Trustee members of the SAC are eligible to apply for grants but will be excluded from all stages of the approval process for that round of applications.
When there is lack of clarity as to whether an SAC member is conflicted the Chair will have the final decision as to whether that member can participate or score at SAC.

			______________________-

BRACE SAC and Reviewer CoI Declaration
Please declare any potential conflicts of interest that BRACE should be aware of. All conflicts must be declared and may be a reason why the Chair of SAC asks a member to withdraw from SAC for part of the meeting or that a reviewer cannot review a particular application. 
Reviewers and SAC members should:
Declare if any of the following may present a CoI in reviewing the application:  

· Financial interests e.g. if you are a member of an organisation that may benefit, directly or indirectly, from any decision made. (see Appendix)

· Located at the same Research Organisation/Institution as the Applicant(s), Co-applicant(s) or Project Partners within the last 3 years. (see Appendix)
· A personal or family interest with someone involved in the proposal or who may benefit in any form from any decision made. 
Decline to review when the Reviewer or SAC Member is:  
· A close friend or closely related to the Applicant(s).
· Directly involved in the work the Applicant proposes to carry out. 
· Located in the same research team as the Applicant(s), Co-applicant(s) or Project Partners. (see Appendix for further details)  
· Worked closely with the Applicant(s) e.g. as a co-author or PhD supervisor within the last 3 years. (see Appendix for further details)
If you are in any doubt as to whether one of these applies, please contact BRACE at SAC@alzheimers-brace.org  























BRACE CoI Declaration form

I confirm that I have reviewed the information provided and declare any actual, potential, or perceived conflicts of interest below:
Please specify any conflicts of interest (if applicable):


If no conflicts of interest exist, please indicate by checking the box below:
☐ I have no conflicts of interest to declare.
I understand that by signing this form, I am certifying that the information provided is accurate to the best of my knowledge. If a conflict arises during the review process, I agree to promptly notify BRACE.



Signature: ______________________________________

Name (Printed): __________________________________
Date: ________________________








Appendix 1 - 
SAC members who are in the same research team as an applicant or co-applicant or who have worked closely with them in the past 3 years will not triage the application. They should leave the SAC meeting during the discussion of that application and will not provide a score for the conflicted application.
SAC members who are at the same university as an applicant or co-applicant but not in the same research team will not participate in triage of the application. They can participate in the discussion of the application in the SAC but will not score the conflicted application during the SAC meeting.*
SAC members who are closely related to or a close friend of an applicant or co-applicant will not participate in triage and will be excluded from the discussion at the SAC and will not score the application.
Reviewers who are in the same research team as an applicant or closely related or a close friend of an applicant or co-applicant should decline to review on the CoI form. 
*see exceptions below (Appendix 2)











Appendix 2 - BRACE SAC Conflicts of Interest Table

	Potential Conflict which must be declared
	Triage
	Can attend meeting
	Withdraw from relevant discussion
	Able to discuss proposal 
	Able to vote on proposal
	Able to discuss other applications
	Able to vote on other applications

	Applicant on competing application
	No
	No
	N/A
	N/A
	N/A
	N/A
	N/A

	Joint Applicant on application under consideration
	No
	No
	N/A
	N/A
	N/A
	N/A
	N/A

	Personal or financial conflict with applicant
	No
	Yes
	Yes
	N/A
	No
	Yes
	No

	Co – applicant, author with PI or joint PhD supervisor within 3yrs
	No
	Yes
	Yes
	N/A
	No
	Yes
	*No

	Colleague in same research team as PI
	No
	Yes
	Yes
	No
	No
	Yes
	Yes

	*Colleague at same University as applicants
	No
	Yes
	*Yes
	*Yes
	*No/Yes
	Yes
	Yes


*Chair of SAC may make exception under certain circumstances e.g  all applications being considered are from the same University; multiple authors on a scientific paper
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